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                            APPLICATION FOR EMPLOYMENT

                                    External Announcement

	Instruction
Please answer each question clearly and completely. Write or print in color. Read carefully and follow all instructions. Please check the appropriate boxes. All relevant information must be included in this form, but you can also attach additional pages if needed. We ask you to provide supporting documents to authenticate your statements.

Please indicate whether you meet the following criteria by ticking each of the relevant boxes. If this form is not completely filled and submitted, it will not be possible for the Commission to consider your application.


	1. If you apply for the specified position, please mark the position you are applying for (it is marked))

	The position for which you are applying
	CHIEF FINANCIAL AND TREASURY OFFICER

	Date of application:
	

	

	

	


	2. PERSONAL DATA:
	
	

	Surname
	Name
	Maiden surname (if applicable)

	
	
	

	Date of birth
	Place of birth
	Current citizenship
	Citizenship at birth
	Gender

	Day
	Month
	Year
	
	
	
	Male 
Female ___

	
	
	
	
	
	
	

	Address at which correspondence may be addressed:
	Permanent address:

	Rr. “
	Prishtina

	Tel (Home):
	(Work):
	Tel: 

	
	
	

	Fax:
	Fax:

	
	

	e-mail:
	e-mail: 

	
	

	Are any of your family members employed at the Kosovo Energy Corporation? (according to the 'Close Family' law)
                                                    FORMCHECKBOX 
 No    (Please specify below)



	Name
	Relation
	Division – Department-position

	
	
	

	
	
	

	
	
	


	3.  EDUCATION ::

	Provide complete data in chronological order. Provide the correct name of the institution and the title of the degrees/certificates in the original language. Do not mark primary and secondary school, if you have higher education.

A.  University or equivalent

	       From

Month/Year
	       To

Month/Year
	Institution (name, country)
	Certificates,

Degrees earned
	Field(s) or Major Subject(s) of study

	
	
	
	
	

	
	
	
	
	

	B.  Courses and postgraduate studies in your professional field or similar 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	C. .  School or training, other formal education from age 14 (e.g. secondary school, vocational schools or schooling experience)  

	
	
	
	
	

	
	
	
	
	


	4. KNOWLEDGE OF LANGUAGES:

	For languages other than your mother tongue, mark the letter from the coding below to indicate your level of knowledge. 
	Gjuha amtare:

	
	Shqipe

	LANGUAGE
	Understanding
	Speaking
	Lexoj
	Writing
	CODE:   

A- Professional Fluency: Ability to work independently in the language, including writing reports and letters. Ability to actively participate or lead meetings in this language.

B- Business knowledge: Ability to follow business discussions and participate in them, even though knowledge of grammar and syntax may not be clear. Ability to work on the phone, read and understand work documents, and maintain minimal correspondence.
C- Limited knowledge: Ability to understand conversations and simple texts.

	English
	
	
	
	
	

	Serbo-Croatian
	
	
	
	
	

	Other (specify)
	
	
	
	
	

	
	
	
	
	
	


	COMPUTER SKILLS (please enter the name of the software you use)

	

	

	

	

	

	

	

	


	Mark the professional societies and activities in social, public or international relations, in which you are a member:

	

	         Note any significant publications, if you have written. (please do not attach any publications)



	

	

	

	

	

	


For each senior management position you hold, please provide the following information. For EACH position submitted, you must describe in no more than 100 words the position, responsibilities and key duties, to demonstrate:

· the level at which your position is within the organization
· the scope of your decision-making responsibility in the organization
· your responsibility to translate strategic direction into operational achievements
	5. Position (job title):
	

	The name of the organization
	

	Dates (please provide full dates – DD/MM/VVVV:
	
	

	Overall size of the organization (no. of employees)
	

	Who does this position report to (job title)
	

	How many employees report / have reported to you
	
	

	The overall responsibility for the annual budget that you personally had (in Euros)
	

	Description (maximum 100 words), to include:




	5/1. Position (job title):
	

	The name of the organization
	

	Dates (please provide full dates – 
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	
	

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include:



	5/2. Position (job title):
	

	The name of the organization
	

	Dates (please provide full dates – 
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	
	

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include:


	5/3.Position (job title):
	

	The name of the organization
	

	Dates (please provide full dates ;
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	
	

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include:



	5/4. Position (job title):
 
	

	The name of the organization
	

	Dates (please provide full dates – DD/MM/VVVV:
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	
	

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include:


	5/5. Position (job title):
	

	The name of the organization
	

	Dates (please provide full dates – 
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	
	

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include:


	

	5/6. Position (job title):
 
	

	The name of the organization
	

	Dates (please provide full dates –
	
	

	Overall size of the organization (no. of employees) 
	

	 Who does this position report to (job title)
	

	How many employees report / have reported to you 
	Directly:

	Indirectly:

	The overall responsibility for the annual budget that you personally had (in Euros) 
	

	Description (maximum 100 words), to include::



THE CHECKLIST: 
	
	Basic criteria
	Yes
	No

	E1
	University education from the Faculty of Economics, majoring in finance and/or accounting.
	
	

	E2
	Possess over five (5) years of professional experience at a senior managerial level, in the field of finance and/or accounting.
	
	

	E3
	Be a Certified Accountant from professional associations licensed under relevant laws.
	
	

	E4
	Meet the qualification requirements under Article 21 paragraph 4, in conjunction with Article 17.1, (ii) meet the independence criteria under Article 17.2, points (d), (f), (j), (k) and (l), (iii) are not, or at any time during the thirty-six (36) month period prior to the date of application have not been, Directors of the Board of Directors of the relevant company and (iv) have the necessary professional experience and education required for the position in question, these requirements being in accordance with Law No. 03/L-087 on Public Enterprises as amended by Law No. 04/L-111 on Public Enterprises (referred to in Article 13 of this Law).
	
	


	
	The desirable criteria :
	Yes
	No

	D1
	Good knowledge of English in writing and speaking is preferred
 
	
	


Please confirm that you have attached each of the following documents to your application. Note that missing or incomplete documentation will result in your application being eliminated from the process.

	
	The basic documents 
	Yes
	No

	ED1
	List of criteria and documentation (This document)
	
	

	ED2
	KEK Application Form
	
	

	ED3
	Curriculum Vitae - CV
	
	

	ED4
	Cover Letter
	
	

	ED5
	A copy of ID or Passport (valid).


	
	

	ED6
	Evidence of managerial work experience from the employer (copies of contracts or certificates from the employer, without prejudice to relevant acts on the protection of personal data, as well as the pension trust).
	
	

	ED7
	Copy of the study diploma and copies of qualification certificates (including a copy of the diploma validation decision if the candidate has completed his/her studies outside Kosovo).
	
	

	ED8
	Certificate from the competent court that no criminal proceedings are underway and that the person has not been convicted of any criminal offense (not older than 6 months from the date of issue).
	
	

	ED9
	Signed declaration under oath (unsigned declaration will result in elimination from the competition).

Note: Candidates must make sure to sign this Declaration and attach the same to the application.
	
	


I confirm that I have answered correctly for each criterion presented. I confirm that my application documentation contains clear evidence that confirms the criteria I have stated that I meet, and understand that this evidence will be checked by the Commission before applications are processed to the interview stage.

Also, I confirm that I have submitted the signed declaration under oath certifying that I fulfill all eligibility requirements.

Signature __________________________________________

Date: __________________
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